Date:

Address of Potential Client

______________________

______________________

Return Address                   

______________________

______________________

Dear (Mr. Ms. Miss, Mrs., Dr,………) 

Our names are ____________________________________________ and we are students currently enrolled in the Geographic Information Systems (GIS) Specialist program at Fleming College in Lindsay, Ontario.  Commencing January 2012, we will be undertaking a 1.5 semester GIS Co-operative Project where we will volunteer our services to a participating organization.  

Our group has an interest in the field of  ______________(can be expanded and extrapolated for each individual company), a field in which your company/organization (specific name) is active.  We invite you to consider submitting a project that we could complete as our co-operative project.  

Our backgrounds are: _____________________________________________________.  Our GIS application skills include, or will include: ArcIMS 10.0, ArcGIS 10.0, AutoCAD Map 3D, Oracle 11g  Spatial, Adobe Illustrator CS5, Microsoft Office Suite Applications, web design, cartographic production, as well as familiarity with VB 2008, SQL, and Python programming languages.  (modify this as you see fit, according to your comfort level)

If you would like to know more information about the student GIS co-op projects at Fleming College please refer to www.GeoCommunity.net/coop_summary.htm
If you are interested in obtaining our services, or wish to contact us directly with any questions, you can e-mail us at your_emails@flemingc.on.ca.

Thank you for your time, and we hope to hear from you soon.

Sincerely,

Student1

Student2

Student3

